914.282.6932 (c)       

    Ursula Berlinger


winghouse73@gmail.com          

Big Canoe, GA
      

www.linkedin.com/in/uberl

A versatile, organized Family Law paralegal with a strong work ethic and extensive client management skills:

· Graduate of Kennesaw State University’s paralegal certificate program, May 2020
· Awarded the Lois Brooks Nesbitt Scholarship for Paralegals from Kennesaw State
· Experience supporting attorneys and clients at trials and hearings
· Litigation – experience managing discovery process & producing discovery documents
· Strong client management skills - all aspects of client communication
LEGAL EXPERIENCE:
Askew Law Associates, LLC, Duluth GA 





10/2020 to Present
Paralegal (freelance) – Family Law
· Remotely produce draft pleadings for legitimation, divorce and custody cases.
· Produce draft Domestic Relations Financial Affidavits, Child Support Worksheets and Addendums and parenting plans.
John Edwards Law Group, Canton, GA





10/2018 to 4/2020
Litigation Paralegal – Family Law
· Work with attorney preparing court documents, discovery, research and pretrial & trial documents.
· Prepare documents and support clients by attending mediation with attorney.
· Attend court and support attorney and clients at hearings and trials.

· eFile and maintain office files for cases & perform administrative duties including time keeping, firm calendar.
Ashenden & Associates P.C., Dunwoody, GA
Paralegal Intern – Personal Injury firm





8/2018 – 10/2018
· Handled intakes and declines, case management, filing, drafting personal injury correspondence.
OTHER PROFESSIONAL EXPERIENCE:
Tata Consultancy Services (TCS), Atlanta, GA









Human Resources Program Manager    





2/2017 – 7/2018

Responsible for managing global hiring operations for a 2500-employee management consulting division of a major technology firm.  
Performance Development Group, Atlanta, GA





Sr. Project Manager





6/1/15 to 10/1/15

Project management for a performance development consultancy to deliver a project designing and developing a training curriculum for SunTrust Bancorp. 
Anclare Consulting





1/2013 – 5/2015
Founder - freelance
My company provided business consulting services including project management, operational and technical support, proposal writing, bid management, marketing and business development support to small businesses. 
Computer Generated Solutions, NY, NY





4/2012 - 12/2013

Business Development Mgr./Project Manager – Learning Services
GEOLEARNING, INC. West Des Moines, IA





12/2007 – 12/2010

Regional Sales Manager - Channels        





 
GENERAL ELECTRIC, Stamford, CT     





3/2005 – 12/2006

· VP, Business Development – GENPACT eLearning & Content Solutions Group
· VP, Client Relationship Manager - GE Capital International Services
CUSTOM COMPUTER, Hauppauge, NY             





6/2004 – 3/2005
Sales Manager – Financial Services

MANCHESTER TECHNOLOGIES, Hauppauge, NY (Company closed in late 2003) 
    
1/2003 - 9/2003

Business Development Manager, HP Software division

HEWLETT PACKARD COMPANY




    
     
4/1995 - 12/2001

· Consulting Services Business Development Manager, Financial Services vertical, New York & Zurich, Switzerland   

· Principal Consultant, HP Consulting, Financial Services vertical team, New York, NY                   
 

· Channel Manager, HP Software Division, New York, NY                                           
URSULA BERLINGER
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EDUCATION:


Kennesaw State University - Paralegal Certificate program – Georgia State certification obtained May 2020.
 

State University of NY (SUNY) at Stonybrook – Project Mgmt. Proffessional (PMP/CAPM Certified) PMI Institute – 2011
The Cooper Union for the Advancement of Science and Art, New York, NY

Oxford and County Business College, Oxford, England 

Greenwich Academy, Greenwich, Connecticut 

PROFESSIONAL ASSOCIATIONS:


Member, Nat’l Assoc. of Paralegal Associations (NFPA) 2018 to present
Pickens County, Georgia notary through 2022
Kiwanis International (2009 – 2019) Past President, Dunwoody Club, past Membership Chair, past Club Secretary, Roswell
American Society for Training & Development (now ATD) member, 2012 to 2016
PROFESSIONAL TRAINING:
Kennesaw State Paralegal certification program (graduated 5/2020)
PMP Plus Certificate, State University of NY at Stonybrook (SUNY) 5/2011

Professional Speaking, Dale Carnegie Institute

TECHNOLOGY:
· MyCase, Needles case management s/w
· DropBox

· JUSTIA

· LEXIS NEXIS

· PeachCourt, Pacer CM/ECF and ODYSSEY
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